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Notice of Approach/Player Transfer Requests 

To put in a notice of approach for a player registered for another team, you can submit a request 
via the Club Admin portal. 

Log into your Club Admin area (Norfolk Women's & Girl's Football League Club Administration 
(helpwithit.co.uk)  

• Click on Player Transfer Request at the top of the page 

 

Here you can create notices of approach and also see any approaches made for players 
registered to your teams. 

• Click Create NEW Notice of Approach 
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• Fill in the details (FAN number not essential but if it’s known, add it in) 

 

• Click Confirm Approach Request and confirm details on the next page. 
 

This will now be sent to the secretary of the team you wish to transfer the player from, the 
Divisional Secretary and a copy sent to the secretary submitting the approach.  

 

For clubs receiving a Notice of Approach 

• Log into your Club Admin area 
• Click on Player Transfer Request 
• Click on the Approach Received tab 
• Click the  symbol 

You now have the option to view the approach, and confirm receipt of it either by waiving the 7 
days or requesting it be followed through.  

 

(Team) 


